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.1, Hacrosmee ITomoxenue ONPCHESET MOPANOK BEICHHS H XPaHCHHA JIHYHBIX €] MENAroroR
-OTPYIHUKOB MYHHIMIIAIBHOTO GIOKETHOIO AOLIKOJILHOTO 00pa30BATENEHOTO YIpeKIeH S «Jlerckuii ca
Ne 17 «Ckaska» (namee MBJIOY) Ha ocuopanmnn Tpynosoro konekca Poccuiickoii Denepanun ot 30 nekabps
2001r. Ne 197-®3 (B pemakuuu ot 30 mHions 2006r), Ha ocHOBaHMH IICPEYUHS THIOBBLIX YHPABICHUECKHX
JIOKYMEHTOB.

1.2. Jlnunste nena odopMIsIOTCS Ha Beex coTpynaukoB MBJIOV,

1.3. Hacrosmee IMonoxenne YTBEpikaaercs sapenyronmmM MBIIOY u spisercs 00513aTeNBHBIM [UIs Beex
KaTeropui neJarornyeckux u APYTHX COTpyaHHKOB MBJIOV,

1.4. Benenwe muunsx nen ficnaroros u cotpyaankos MBJIOY Bosnaraercs Ha 3asenyromero MB/JOY.

1.5. He monyckaercs BE/ICHHE HECKOJBKHX JIMUHBIX JIe)T pabOTHHKOB, 3a HCKIIIOYCHHEM, eCclti paboOTHHK
IPAHAT [0 BHYTPEHHEMY COBMECTHTEILCTRY.

2. MOPAIOK DOPMUPOBAHUSA JIMYHBIX TEJ OEJATOIOB H COTPYITHUKOB
1. Opopmnenne muunpx nei OCYIICCTBIISIETCS B TeUeHHE 5 THEH co mHS lprema pabotnuka Ha pabory.

2.2. ®opmupoBanue muuHOrO ACJIa IIenaroros 1 coTpyauukos MBJIOY IIPOH3BOAMTCS HEMOCPENICTBEHHO
nocie mpuema B MBJIOY wmnm IIEPCBONA TIEaroroB M COTPYOHHKOB M3 JIPYroro o6pa3zoBaTensHoro
YYpEeKACHHS.

2.3. Ilpu noctymienus na PaboTy rpakianus npecrapser:

2.3.1. nuunoe 3asjBJICHHE, COOCTBEHHOPYYHO HallHCaHHOE;

2.3.1. mokymenr, YAOCTOBEPAIOIIUH THYHOCTE:

2.3.3. 1pynoByio KHHXKY;

2.3.4. nokymMeHT 06 00pa3oBanuy;

2.3.5. canuraphyro KHHKKY,

2.3.6. ciipaBKy 0 HaTHYHHE (OTCyTCTBMM) cymEMOCTH U3 MBI

2.3.7. npyrue moxymeHTEL, TIPENyCMOTpeHHbBIC PeNepatbHbIM 3aKOHOIATEIECTROM.

2.4. Jluusomy pmemy [IPUCBAMBACTCA HOMEP, COTJIACHO KypHaly ydera JHMYHBIX A€l IEeIaroroB M
CoTpynHuKoB MBJIOY.

2.4.1. Ha o610xkKe JUYHOTO JieJIa OTPa)xaroTcs ClIeAyIOIHEe PEKBHU3UTHL: JIHYHOE JEJI0 Ne, (cormacuo
KYPHAITy DETHCTPANHHA JIHYHEIX Jejl TeJaroros i cotpynnukos MBJIOV), @10 COTPYIHMKA, JOJLKHOCTE,
HOMED H J1ata TpyOBOTO JOroBOpa, Tabe b b HOMED COTpPYIHHKA.

2.5. JIOKyMEHTHI B JHYHOM ACIE NENaroroB U coTpynHukos MBJJOY PacCTOIararoTCs B ClieMyOIeM
HIOpsIIKe:

1) omuce oxymenTos, umeromuxcs g JTHYHOM JIejIe;

2) mH4HOE 3asBIeHHE O npHeme Ha pabory;

3) Tpyn0Boi AOTOBOD (KOHTPAKT);

4) BBIMMCKA U3 IIpHKa3a o TpueMe Ha paboTy;

5) nu4Has kaprouka pabotHuka, yandunmuposannas (opma Ne T-2;
6) cornacue paboTHuKa Ha 00paboTKy mepcoHanbHbIX JIaHHBIX;

7) NoIKHOCTHAs HHCTPYKIIHS pabOTHHKA,

8) kcepokomus TacopTa;

9) Kcepokonus (un) MoKyMeHTa (0B) 06 06pasopaHumy;

10) kcepokomus ceuneTeILCTRA WHH, CHUJIC;

11) kcepokomms BoenHoro Omnera (ctp.1,2,4,1 1,13,14 nns BoeHHOOGM3aHHEX u JIHL, TIOJIEKAITHX
IPH3BIBY HAa BOCHHYIO CITykGY);

12) kcepoxonus crraeTemeTE 0 POXKICHUH, MACIIOPTOB HECOBEPIIEHHOIETHHX JeTeit;

13) kcepokomnus cunerenneTsa o 3AKIOYCHUH (PacTOpKeHHH) Gpaka;

14) cnpaska o Hanmaumn (OTCYTCTBHH) CyTHMOCTH 13 MB/JI;

15) kcepokonus Tpymosoit KHHIKKH, €CIIH pabOTHUK NIPHHSAT 110 BHCNIHEMY COBMECTHTEIILCTRY,

16) uHBIe HOKYMeEHTEI KOTOPBIC IOIDKHBEI OBITH MpexbABIEHBI paGOTHHKOM C yYeTOM crenuduku
paboTEI;

17) TIpAKashl 0 HA3HATCHE . HeNERaNas ram e e



2.7. TpymoBBIE KHHXKH XPAHATCA OTIEILHO B cedide y 3aBemyromero MBJIOV.

3. MNOPSINOK BEJIEHUSI JIMYHBIX AEJ TTEJATOIOB U COTPYIHHKOB

3.1. B nanseeiimem B 1HuHOE nei0 [I¢Aaroros u coTpyaaukoB MBJIOY exmogarotes:

3.1.1. DpuKassl WIM BBITMCKH W3 PHKA30B O HA3HAYEHHH, OCBOOOXKICHHH WM IEPEMEICHHH II0
JOJIKHOCTH;

3.1.2. noxymeHTHI 06 HTOrax aTTeCTALMH (3adBIIEHHE, ATTEeCTAIMOHHEIH JIUCT; MPHKA3bl HIIH KCEPOKOIHH
IIPHKA30B IO UTOraM aTTeCTAIIHH HIH BBIHCKA H3 IIpHKa3a);

3.1.3. nmucr IIOOIIPEHHH H B3BICKAHHIA,

3.1.4. KCEpOKONHH MOYETHBIX TPamMoT ¥ OI1arofapCTBEHHBIX TTHCEM, 3aBEpEHHBIE TICUATHIO H IIO/IUCHIO
OTBETCTBEHHOTO JIHIIA,

3.1.5. KCEPOKOIMH TOKYMEHTOR 0 TIOBBIIEHHH KBaTH(UKAWH, O HEPENOArOTOBKE, 3aBEPEHHBIE NTEYaTHIO
H MOMMHCHIO OTBETCTBEHHOIO JIHIA,

3.1.6. KcepoKonHK TOKYMEHTOB 06 H3MEHCHUH aHKETHBIX OHOrpagHuUYecKux TaHHBIX (HampuMep: KOIHs
CBHICTENILCTBA O Opake, H3MEHEHUH haMHUIIHH 1 T.I.).

3.2. Jlnunoe meno menarorop u corpyaaukoB MBJIOVY Benmercs B Teuenme Bcero nepuoaa paboTel
KaxIoro nenarora  COTpyAHUKA B 06pazoBaTenbHOM YUPEIKICHHH.

3.3. Bezenue muunOTO NETA IPEYCMaTPHBAET:

3.3.1. nomemmeHue TOKYMEHTOB, HOUIEKAINX XPAHEHHIO B COCTABE JIMYHBIX €, B XPOHOJOTHYECKOM
NOpsIKe;

3.3.2. eKEeromHyro MPOBEPKY COCTOSHHS JTHYHOLO Acna nejaroros u corpyauukos MBJIOY Ha npemver

~ COXpaHHOCTH BKITFOYEHHBIX B HETO JOKYMEHTOB U CBOEBPEMEHHOE 3aIT0JIHEHHUE,
3.4. loKyMeHTbI B JTHYHOM JIefIe TIOJIEIKAT OITHCH, KOTOpast XPAHUTCA B COCTABE JIMYHOTO JIefa.

4. IIOPAIOK YUYETA U XPAHEHU S JIMYHBIX JEJ IEJATOT'OB H COTPYJHUKOB MBI0Y

4.1. XpaHeHue IMYHBIX 1€ METAroroB coTpynuikos MBJIOY opranusyercs ¢ mensio OsICTpOTO M
6e30MKM60YHOrO OKCKA INYHEIX e, OT HECAHKITHOHHPOBAHHOTO AOCTYTIA:

4.1.1. nu4HBIE Denma mexaroroB u COTPY/IHHKOB XpauATCA B ceiie B mamke, a BHYTPH MAnKd — 110
angasury;

4.1.2. mocTynm K NMYHBIM menaM memaroros u cotpyHukoB MBJIOY umeer Tonsko 3aBexyrommii
MBJIOV;

4.1.3. mMuHbIE Jena memaroros u coTpyanukor MBJIOV, mMetomux rocymapcrseHnbie 3BaHUs, PEMHUH,
Harpalipl, y4CHbIC CTENECHH W 3BAHMS, XPAHATCS MOCTOSHHO, A OCTAJBHBIX COTPYOHHKOB — 75 ;er ¢ roga
YBOIBHEHHs pabOTHHKA (B COOTBETCTBHH C NIEPEYHEM THIIOBBIX YIPaBJIEHYECKHX JOKYMEHTOB).

42. B jMyHBIe Oena He JODKHBI BXOIMTDH AOKYMEHTBEI BTOPOCTEIICHHOIO XapakTepa, HMEIOIe
BPEMEHHEIE (110 10 J1eT BKIIOYHTENBHO) Cpoky XpaHEeHHSI.

4.3. 3aBexyromuii, mpuHUMAas OT PabOTHHKA KCEPOKOMMM JTOKYMEHTOB, THYHYIO KapTO4Ky COTpPY/IHHKA,

JJDKCH NIPOBEPHTH IIOJIHOTY €r0 3aroHEHHS H J0CTOBEPHOCTE YKa3aHHBIX CBEIEHHH B COOTBETCTBHH C
‘?Ipeﬂ'LHBJIeHHBIMH OPMTHHAJIAMH JOKYMEHTOB.

4.4. Cbop 1 BHeceHHE B JHYHEIE Jie1a Tieiaroros u cotpyauukoB MBJIOY cBenenuii o yacTHOM u3Hw,
IOJTHTHYECKOH M PETMTHO3HON NPHHAIEKHOCTH 3arpeniaercs.

4.5. Jluunoe memo MoxkeT GBITH BBITAHO B CIICAYIONIMX CIIy4asax:

4.5.1. mo Tpe6oBanuIO pabOTHHKA 1715 03HAKOMIICHHS (6e3 mpaBa BBIHOCA);

4.5.2. HEMOCPEICTBERHO PYKOBOMTENTIO IS O3HAKOMJIEHHUSI C MATEPHAIIAMH JTMYHOIO JIe/Ia;

4.6. CHsiTHe KONMH NOKyMEHTOB, XPaHANHXCS B THYHOM [€Je, MPOU3BOAUTCSA TOJBKO ¢ MHCHMEHHOIO
paspenienus paboTHUKA.

5. NOPSITIOK BBIJAYM JIMYHBIX AEJ BO BPEMEHHOE ITOJIb30BAHUE

5.1. Belmaya nHuHBIX gen (OTIENBHBIX JOKYMEHTOB B COCTAaBE JIHYHOIO Jelia) BO BpPEMEHHOE
TIOJIb30BaHHE IIPOU3BOUTCS C PA3PEICHHS 3aBEYOIIEro MBZIOY 1o 3asBienuro pabotHrika.

5.2. PaGora (OSHAKOMICEIEY T i ORI TraT e s i s S o o e i



6. OTBETCTBEHHOCTbD

6.1. Ilenaroru u cotpynuuku MBJI0V o6szans TIPEZICTABIATE 3aBEYIOMIEMY CBEICHHS 06 H3MEHEHME
TICpCOHANBHEIX IAHHBIX, BKIIFOYEHHBIX B COCTAR JIAYHOIO nena,

6.2. 3asemyromuii obecreunBaer:

6.2.1. COXpaHHOCTh THYHBIX Je)T [I€faroros u cotpyauukos MBJIOV;

6.2.2. xoH(HUIEHIHATBHOCTS CBCACHHH, CONEP/KAIUXCS B JTHUHBIX JeNIax IEIATOTOB H COTPYIHHK
MBJIOV.

7. IIPABA

7.1. qns obecnevenns samure HIEPCOHANBHBIX JaHHBIX, KOTOPBIE XPAHSATCH B THYHBIX Jles1ax Iearor
U cotpynaukoB MBJIOV, nenaroru u COTPYOHHKH UMEIOT [IPaBo;

7.1.1. nonyuuts IIOTHYIO HHGOPMALIHIO 0 CBOMX NEPCOHANBHBIX NaHHBIX U 06paboTKe 3THX JIaHHEBIX;

7.1.2. momy4uTs cBOGOIHLII AOCTYII K CBOUM IE€PCOHATBHEIM JAHHBIM:

7.1.3. mony4uts xomuw, XPaHAIIHECS B JIMYHOM JIENe U COflepiKalie IIEPCOHAIIBHEIE TaHHEIE;

7.1.4. TpeboBaTh HCKITIOYCHHS WK HCIPABICHHs HEBEPHBIX MIIH HEIOJHBIX TIEPCOHATBHBIX JNaHHBIX,

7.2. lna oGecnievenns 3amuTe TICPCOHANIBHBIX JIAHHBIX, KOTOPBIE XPAHATCSA B JTHUYHALX JIeJiax I1eJIaroro
1 coTpynuukos MBJIOY, pabotomarems mmeer IIpago:

7.2.1. obpabatsiBars [IE€PCOHANIbHBIE NaHHBIE METATOIOB W corpynHukos MBJIOY, B ToM uucie H
3JICKTPOHHBIX HOCHTEJIAX;

7.1.2. 3aIpOCHTE OT MENaroros u cotpynaukoB MBJIOV scro He00X0MMYyI0 HHpOPMALHIO.



